
EVERETT- Undergraduate Student Petition for Academic Calendar Deadlines 

Important Instructions: Read this page before submitting your petition. 

Please allow 4 to 6 weeks to process your request. 

You will be notified by a member of  the committee in writing. 

Academic Regulation 57 in the WSU Catalog requires petitions to be submitted within two years of the date of 
emollment. Your petition is a request for the University to make an exception to an academic deadline. Your 
petition will be reviewed by a committee that meets approximately eve1y two weeks. Petitions are considered 
ONLY in the case of extraordinary circumstances. Examples include a sedous illness, a death in the 
immediate family, a medical emergency, or a university enor that either affected your attendance and completion 
of classes, or precluded your ability to drop, withdraw, or cancel your emollment by the deadline. Missing a 
deadline, receiving a low grade, or changing majors are not considered extraordinaiy. 

► Documentation is extremely important! The Petition Committee will use the verifiable
documentation you provide and your explanation of your extraordinary circumstances as the
primary basis for the approval or denial of your request. (See examples of types of documentation
below.) Your petition must provide suppo1ting documentation for the committee to use in reviewing your
request. It is your responsibility to provide adequate documentation that corroborates your statement. Due
to the number ofrequests, the Registrar's Office cannot initiate contact with your doctor, advisor, etc.
Letters and statements of suppo1t should be on letterhead, or emailed directly to the email below, and
include a review of the circumstances with specific dates and a recommendation. In your w1itten statement,
be sure to include as many specific dates and names as possible. You may attach a separate letter if you
need additional space.

Examples of Documentation: 
• Medical documentation from non-WSU Personnel. Provide a letter on letterhead from your health cai·e

provider that includes a b1ief description of the medical condition, the approximate date the condition
began, and how that condition affected your ability to function academically

• Advisor's statement, on letterhead
• Instrnctor's statement, on letterhead
• Access Center statement, on letterhead
• Office of Financial Aid statement, on letterhead
• Copies of prior conespondence (letters, emails, etc.)
• Counseling Records
• Comt Records
• Proof of non-attendance
• Other documentation of extraordinary circumstances 
• 

Please sign and date the attached fo1m and retmn the petition package to Registrar's Office, WSU Everett 915 

N. Broadway, WA 98201. You may also fax the fo1m to 425-405-1601 or email to everett.registrar@wsu.edu

If you have questions or concerns, please contact us at 509-335-8729.

Revised 4/23 Records and Registration\Petition Committee 








